KOJIEKC
3THKHU U CJIYKEBHOI'O IIOBEJIEHU S
PABOTHUKOB MYHUIIUIIAJIBHOI' O IPEJITPHUSITUS
F'OPOJJA OBHUHCKA KAJTYKCKOHW OBJIACTH
«YIPABJIEHUE KUJIHIITHO-KOMMYHAJIBHOI'O XO3SMCTBA»



1. IPEIMET U COEPA IEMCTBUS KOJIEKCA

L1 Kozexc aTHkH 1 cnyxebHOro nmoseneHus (manee no Texcry — Konekc) paGoTHukoB
MyHununansHoro npeanpusTHs ropozia O6uuHCKa Kamy:xckoi 061acTH «YTipaBieHue IHIIHO-
KOMMYHAJIbHOTO XO34HCTBa» (Jalee 1o TekcTy — IIpenmpusaTre) pa3paboTaH B COOTBETCTRHMH C
TonoxkeHusiMu ~ Konerutyumun  Poccniickoit  Meneparm, Tpynooro «komekca Poccwmiickoii
Denepannu, ®denepansHoro zakoma «O TIPOTHBOACHCTBHH KOPPYILMH», HMHBIX HOPMATHBHBIX
NpaBOBLIX akTOB Poccuiickoii Menepanuu, a Takxke ocHOBaH Ha OOILIENPH3HAHHBIX HPABCTBEHHBIX
MPHHIHIIAX K HOPMaX POCCHACKOTo 061IeCTBa H rocyapCTBa.

1.2, Jamnsni Komekc pa3paboTaH ¢ uesbl0 CO3JaHMA TPODHECCHOHAIBHOI KYJIbTYpEI Ha
[lpennpustiy, yaydmenus MMHIKa, ONTHMH3AIHH B3aHMOJICHCTBHA C BHELIHEH Cpejioii,
COBCPLICHCTBOBAHHE YNPABJIEHYECKOH CTPYKTYphHI, T.e. oOecreyeHus YCTOHYHMBOTO pa3BHTHA B
YCIIOBHSIX COBPEMEHHBIX NepeMeEH.

1.3. Konekc npexncrapnser co6oii cBoa obmmx NPHHIUIIOB NPO(eCcCHOHANBHOMN CiTyKeGHOI
OTHKH H OCHOBHBIX MPaBMJI CIyeOHOTO IOBEIEHHS, KOTOPHIM HAIUIEKHT PYKOBOZICTBOBAThHCS
pabornukam [IpeanpusTus.

1.4, Tpaskpauun, MOCTyHAOMHH Ha paboty Ha Ilpeanpusitue (B JajbHeIeM - paboTHHK),
3HaKOMHTCs ¢ monoxxeHneM Kozekca u cobmonaer ux B mpolecce cBoeil 1eATeIHOCTH.

1.5, Kaxnpii paboTHHK JJ0/KeH NMPUHHMATH Bee HeOOXOmMMEBIE MepBI Ul COBIIOAeHus
nonoxenudt Konmekca, a kaxkaslit rpaxknmanud Poccuitckoii MenepanMu BOpaBe OXHIATH OT
paGOTHHKA MIOBE/ICHHS B OTHOIIEHHAX C HIM B COOTBETCTRHH C IIOJI0KEHHIMH Koznexca.

1.6. 3nanue u cobmonenne paboTHMKaMu noMOkeHHH Komekca sBisercs OJHUM M3
KPUTEPHEB OLICHKH Ka4eCTBa HX NPOPECCHOHATBHOH NEATEIbHOCTH H TPYIOBOM AMCIHILIMHEL.

1.7. TlpennpusaTtue 06s3aHO cO31aTh, HEOOXOIUMBIE YCIOBMS JUIA IIOJIHOH peaH3allHu
nonoxkenuii Konekca.

1.8. Kozekc sBiseTCS 10KyMEHTOM, OTKPBITHIM JUI 03HAKOMJICHHS BCEX pabOTHHKOB
[IpennpusTus.

. 1.9. Konexkc 3akperiser o6ume 1eHHOCTH, MIPHHIHIIEL M [IPaBHJIA [IOBEIECHHUS, TAKHE KAK:
- CODJII0ICHHE BBICOKMX 3THYECKHX CTAHIAPTOB MOBEICHHUS;
- OJUIep>KaHHE BHICOKUX CTAHAaPTOB NPO(ECCHOHATBHON AeATeIbHOCTH
- CJIE/IOBAHHE JIy4IINM NPAKTHKaM KOPIOPATHBHOIO YIPABJICHHS;
- CO3laHHE U TNO[UIepXkKaHHEe aTMOC(EPHI IOBEPHS H B3AUMHOTO YBaXKEHHS:
- ClIEZIOBaHHE NPHHLMITY T0OPOCOBECTHOM KOHKYPEHIIHH;
- CJIEJIOBAHME TIPHHIMITY COLMAIbHON OTBETCTBEHHOCTH GH3Heca:
- cobmoIeHNe 3aKOHHOCTH M IPHHATHIX Ha cebs JOTOBOPHBIX 00SA3aTE/ILCTB;
- COQUIIO/IEHHE TIPHHIIUIIOB 0OBEKTHBHOCTH M YECTHOCTH IIPH IPUHATHH KaJPOBbIX PEIIEeHHH.

1.10. U3MeHeHus u gononuenns B Komeke MOTYT BHOCHTBCS KaK 110 HHHI[HATHBE OTHETbHEIX
pabOTHHMKOB, TaK H HHBIX CITYKO.

2. OCHOBHBIE OBSI3AHHOCTH, TPUHIIUITBI U IIPABUJIA CJIVKEBHOIO
IIOBEJIEHHUSI PABOTHUKOB



2.1. B cootsetcTBHH co cTaThed 21 Tpynosoro komekca Poccuiickoi Denepanuu paboTHHK
00s3aH:

-~ I0OPOCOBECTHO HMCIIOJHATE CBOM TPYIOBHIE OGS3aHHOCTH, BO3IOMKEHHbIE HA HEIO TPYAOBEIM

JIOTOBOPOM;

- COOIMO/1aTh NPAaBHIIa BHYTPEHHETO TPYAOBOTO PACTIOpAIKa;

- CODMIONATh TPYIOBYIO IUCUMILIHHY;

- BBINOJIHATH YCTaHOBJIEHHBIC HOPMBI TPY/I4;

- cobmonatk TpeGoBaHHUS 10 OXpaHe TPYIa M 0BeCIeYeHHIo Ge30MaCHOCTH Tpyaa;

- GepexHO OTHOCHTHCS K HMyLIECTBY paGoTomaTels (B TOM HHCIe K HUMYILIECTBY TPETHHX JIHII,
HaxonsmeMycs y paboronarens, ecid paboToaTenb HECET OTBETCTBEHHOCTh 3a COXPaHHOCTh
3TOr0 HMYLIECTBA) M JPYTHX pabOTHHUKOB;

- HE3aMEJUIMTENBHO COOOLIMTE PaboTONATEMO MHOO HENOCPEICTBEHHOMY PYKOBOIMTETIO O
BOSHAKHOBEHHMH CHTYALMH, NPEACTABJISIONICH YIrpo3y »KH3HH M 3JI0POBBIO JIHOAEH, COXPaHHOCTH
MMYIIECTBA paboToaaTeNs (B TOM YHCIIE MMYIIECTBA TPETHHX JIMLI, HAXOIAMIEroCs y paboronarers,
ccii paboTonaTesib HECET OTBETCTBEHHOCTh 33 COXPAHHOCTE ATOTO UMYIIECTBA).

2.2, OcHOBHbIE NPHHIMIBLI CJIYXeGHOTO TOBEICHHS pabOTHHKOB SBJISIOTCS OCHOBOI
ITOBEAEHHSA I'paX1aH B CBSA3H C HAXO0XJIEHHUEM HX B TPYIOBBIX OTHOILIEHHAX C HpeﬂﬂpHﬂTHCM.

PaboTHHKH, cO3HaBas OTBeTCTBEHHOCTH Mepea TpakaaHaMH, OOLIECTBOM M TrOCYAapCTBOM,
IIPHU3BAHBI;

- HCXOIHTh W3 TOTO, 4TO NPH3HAHHE, COOJIOJEHHE M 3allMTa IpaB H CBOGOX YeloBeka M
TpaXKIaHWHA ONPEJeIAI0T OCHOBHOM CMBICI H COAEPKAaHHE JEATENLHOCTH [IpeanpusaTus;

- cobmoaate KouctuTynmioo Poccuiickoi Defiepalliy, 3aKOHOATENLCTBO POCCHICKOM
Oenepatnn u Kamyxkckoif 061acTi, He 10MycKaTh HapyleHHe 3aKOHOB M HHBIX HOPMaTHBHBIX
TPaBOBEIX AKTOB HCXOASA M3 NMOJMTHYECKOH, SKOHOMHYECKOH Lenecoo6pasHOCTH THBO 1O HHBIM
MOTHBaM;

- obecnieunBath 3 ekTHBHYI0 paboTy [TpeanpusTHs;

* OCYWECTBIATH CBOIO [JEATENBHOCTH B Ipelenax IpeaAMeTa M Leleidl  IeSTeIbHOCTH
[Ipennpusrtus;

- IIPH HCMNOJHEHHH IOJIKHOCTHBIX 00fA3aHHOCTEH HE OKAa3LIBaTh IpEaNOYTECHHSA KakuM-THO0
H]TJO(I)CCCPIOHEUH:HLIM HIIH COLHA/IBHBIM TIpYIIIIaM H OpraHH3aIHuAM, ObITh HE3aBHCHMBIMH OT
BIIHAHHA OTACIBHBIX I'pakJ1aH, HpO(I)GCCHOHaJIBHLlX HIIM COLIHAJIBHBIX I'PYII H opraﬂmaum“{;

- MCKIIOYaTb JACHCTBHs, CBA3aHHBIE C BIMAHHEM KAaKHUX-THOO JIMYHBIX, HMYILECTBEHHBIX
(pMHAHCOBBIX) M MHBIX HHTEPECOB, NPEMATCTBYIONIHX N0OpPOCOBECTHOMY HCIIOJHEHHIO HMH
JIOJDKHOCTHBIX 00S3aHHOCTEIH;

- coOJIIOaTh GeCTIPHCTPACTHOCTS, HCKJIIOYAKOIIY0 BO3MOKHOCTD BIIMSHHSA Ha UX JEATEIBHOCTD
PELICHHIT MOMUTHYECKHX TTAPTHH H OOILECTBEHHBIX 00 IHHEHHIA;

- COOII0IaTh HOPMBI IPOGHECCHOHATBHOMN STHKH ¥ MPABHIIA A€JI0BOTO TIOBEICHHUS:

- IPOSABJIATE KOPPEKTHOCTh M BHHMATENILHOCTh B OOPAILEHHH C TPaXkIaHAMH U JOJKHOCTHBIMU
JIHI[AMH;

- TIPOABJIATE TEPIUMOCTh H YBaKCHHE K 00OBIYasAM W TpaJMIMAM Hapoaos Poccuu u apyrux
TOCYNapCTB, YYHTBIBATE KYJIbTYPHBIC H MHbBIE OCOOEHHOCTH Pa3/IMYHBIX 3THHYECKHX, COLMAIbHBIX
TPYIII X KOH(ECCHH, CIoco6CTBOBATh MEKHALMOHATBHOMY H MEXXKOH(ECCHOHAIBHOMY COTJIACHIO;

- BO3JCPAKHBATHCA OT MOBEACHHA, KOTOPOE MOIJIO OBl BEI3BaTh COMHEHHE B J0OPOCOBECTHOM
HCTIONHEHUH PabOTHHKOM JIOMKHOCTHBIX OOs3aHHOCTel, a Takxke wu3GeraTh KOH(IMKTHBIX
CHTYaliH, CIOCOOHBIX HAHECTH YIIep6 ero pemyTauuy Win asropurtety IpeanpusTus;

- HC HCIIONB30BaTh [AJOJ/DKHOCTHOE IIOJIOMKEHHME IS OKa3zaHHWA BJIMSHHUS Ha HACATCIIBHOCTE
roCyJapCTBEHHBIX OpPraHoB, OPraHOB MECTHOIO CaMOYIIpaBJICHHS, opraﬂmaunﬁ, JOKHOCTHBIX
JINII H TpaXXJ1aH IPHA PEIIEHHH BOIIPOCOB JIHYHOIO XapakTepa,

- BO3ICPKHMBAThCA OT IYONHYHBIX BBICKA3bIBAHHIA, CYkKIECHMH M OIEHOK B OTHOIICHHH
ACATEIBHOCTH IIpENNpHATHA, €ro pyKOBOAHMTENA, €CJAM 3TO He BXOAHUT B JIO/DKHOCTHEIC
00513aHHOCTH pabOTHHKA;



- COOMo/aTh yCTAaHOBNEHHble Ha IIPENPUSTHH NpaBHIA NPEIOCTABIECHHS CIyKeGHOM
MHGbOPMAIMH U MyGIHYHBIX BEICTYTIICHHIA;

* YBOXKHTEIBHO OTHOCHTLCS K NIEATENILHOCTH NPEACTABUTENCH CPEICTB MaccoBOH HH(OpPMALIHHU
no uHpopmuposanuio Ilpennpustus o pabote IlpennpusTus, a Takke oKa3bIBATh CONEHCTBHE B
TIOTTy4EHHH 0CTOBEPHOH HH(MOPMAIIMH B YCTAHOBJIEHHOM TIOPSJIKE;

- MOCTOAHHO CTPEMHTBCA K 00ECTICUEHHIO KaK MOKHO Gosee 3(hdeKkTHBHOrO pacTiopsKeHus
pecypcaMu, HaxOIAMMMHCA B cdepe ero OTBETCTBEHHOCTH,
- TPOTHBOAECHCTBOBATH IIPOSBICHHAM KOPPYILHH | IIpEANPUHMMATE  MEpBl MO  ee
NPOQHIAKTHKE B IOPALIKE, YCTAHOBICHHOM ACHCTBYIOIMM 3aKOHOIATE/IbCTBOM;
+ = TIPOSABIIATE NPU UCIIOJHEHNH JI0JDKHOCTHBIX O0S3aHHOCTEH HeCTHOCTh, GeCIPHCTPACTHOCT
W CrpaBe/IMBOCTE, HE JIOMyCKaTh KOPPYMIHOHHO OMACHOTO MOBEAEHHS (NOBEAEHHS, KOTOPOE
MOXET BOCIIDHHHMATBLCHA OKPYXKAIOIIMMH Kak OOCIlaHHEe WIIM TPEVIOKEHHEe NauM B3SATKH, KaK
COTJIaCHE NPHHATH B3ATKY WM Kak MPOCkDOa 0 mave B3ATKH THOO Kak BO3MOMKHOCTh COBEPIIHTH
HHOE KOPPYILHOHHOE IIPaBOHAPYLIEHHE).
2.3. B uensx npoTHBONENCTBHS KOPPYIIIMH pabOTHHKY PEKOMEHIyeTCH:

- YBEOMIIATH paboToAaTe s, OpraHbl MPOKYPAaTyphl, NIPAaBOOXPAHUTEEHBIE oprassl 000 Bcex
ciay4asx oOpameHuss K pabGOTHHKY KAakKMX-THOO JMI B LENSX CKJIOHEHHS K COBEPILEHHUIO
KOPPYNIMOHHEIX IPAaBOHAPYIIIEHHIA;

- HE TIOIyHaTh B CBA3M C MCIOJHEHHEM JO/DKHOCTHBIX OOS3aHHOCTEH BO3HAIPaXKIAEHHS OT
QHU3MYECKMX M IOPHIMMECKHX JIML (TOJApKH, [CHEXHOE BO3HAIpaXKIeHHE, CCYIBl, YCIYTH
MaTepHabHOrO XapakTepa, IUIaTy 3a pa3BjedyeHHs, OT/bIX, 3a MOJIb30BAaHHE TPAHCIIOPTOM M MHBIE
BO3HAIPAXK/ICHHA);

- TpHHMMATh MEphl 110 HEJOMYIICHHIO BO3HMKHOBEHHA KOH(JIHKTA MHTEPECOB |
YPETYIHPOBAHHIO BO3HMKILIMX CIy4aeB KOH(IMKTA MHTEPECOB, He JONYCKATh MPH HCIOTHEHHH
MOKHOCTHBIX 0OS3aHHOCTEH JHYHYIO 3aHHTEPECOBAHHOCTH, KOTOPast NPHBOIUT HIH MOXKET
NPUBECTH K KOHQJIHMKTY MHTEPECOB, YBEJOMISTH CBOErO HENOCPEACTBEHHOTO PYKOBOIOHUTENA O
BO3HHKIIIEM KOH(JIMKTE MHTEPECOB HJIH O BO3MOKHOCTH €ro BO3HHKHOBEHHS, KK TOJBKO eMy
CTaHeT 00 3TOM H3BECTHO.

2.4. PaboTHMK MoxeT oOpabaThiBaTb H TNepenaBaTh CIyXeOHYIO HHPOPMALHIO TIpH
COOJIIOIEHMH IeHCTBYIOMMX Ha IIpeanpusTHi HOPM M TpeGoBaHHi, IPHHATBEIX B COOTBETCTBHH C
3akoHOmaTenbCcTBOM Poccuiickoit ®enepanun.

PaboTHuKk 06s3aH MPHHHMATE COOTBETCTBYIOIIHE MEpHI 10 0GECHeYeHHI0 GE30MacHOCTH H
KOHOHICHIMATLHOCTH MH(POPMALHH, 32 HECAHKIIMOHMPOBAHHOE pasrjialieHHe KOTOPOH OH HeceT
OTBETCTBEHHOCTh MJIH (M) KOTOpas CTajla M3BECTHA EMY B CBA3H C HCIIOJHEHHEM MM JO/KHOCTHBIX
00s3aHHOCTEHH.

2.5. PaGoTHMK, HalelIeHHBIH OpraHM3alHOHHO-PACTIOPSANTENBHEIMH TOJHOMOYMSAMH IO
OTHOIICHHIO K JPYrMM pabOTHHKaM, JOJKEH CTPEMHMTBCS OBITh U HHX 0OpasioM
npodeccHoHaNM3Ma, Oe3ynpedyHoH peryTaluH, CoCO6CTBOBATE (HOPMHPOBAHHIO B OpraHHM3aluu
b0  ee  MoxpasineneHMHM  GnaronpusATHOro s 3ddexTHBHOH  paGoTHI MOPAaJILHO-
NICHXOJIOTHYECKOT0 KJIMMAaTa.

PaboTHHK, HaJENEeHHEBI  OpPraHM3alHOHHO-PACTIOPAAMTEIBHEIME  MTOJHOMOYHAMH 10
OTHOIIEHHIO K IPYTHM pabOTHHKaAM, [IPH3BAH:

- TIPHHMMATh MEPHI MO NPEAYNPEKICHHIO KOPPYIIHH, a TaK:kKe Mephl K TOMY, YTOOBI
NOYMHEHHBIE €My pPAOOTHHKM HE JONMYCKalH KOPPYNUHOHHO OIIACHOTO TOBEIEHHS, CBOMM
JIMYHBIM MOBEICHHEM T10/IaBaTh IPUMEP YECTHOCTH, OECIIPUCTPACTHOCTH H CIIPABEIHBOCTH;

- He JIONYyCKaTh CJIy4aeB MPHHYXKICHHA pabOTHHKOB K Yy4YacTHIO B JEATEILHOCTH
TIOJIHTHYECKUX TAPTHH, OOIECTBEHHBIX 00BEIMHEHHH H PEIMIMO3HBIX OPTraHH3aIHil;

- N0 BO3MOXHOCTH IIPHHMMATh MEpHl 110 MNPEAOTBPAIICHHIO WIH YpPEryJIHPOBaHHIO
KOH(JIMKTa HHTEPECOB B CIIyYae, €CIIH €My CTAII0 H3BECTHO O BOSHMKHOBEHHH Y PabOTHHKA JTHIHOM
3aHHTEPECOBAHHOCTH, KOTOPasi IPUBOLMT HIIH MOXKET IIPHBECTH K KOHMIIMKTY HHTEPECOB.

2.6. B chepe xanposoit nonutHky [IpennpusTHe NPHAEP)KHUBAETCA IPHUHIMIA TIPOIBHKEHHSA



Ha BBRIECTOALLYIO JOJKHOCTE TOJIBKO HCXO/IS U3 JEIOBBIX KAa4E€CTB paﬁOTHHKa.

3. 9THYECKHE ITPABUJIA CJYKEBHOI'O IMMOBEJIEHUS PABOTHUKOB

3.1. B ciyxebHOM moBeIeHHH PabOTHHKY HEOOXOOMMO HCXOJNTh M3 KOHCTHTYLHOHHBIX
MOJIOKEHHH O TOM, YTO YEJIOBEK, Er0 1paBa U CBOOOBI ABNAIOTCA BBICIIEH HEHHOCTHIO H KaXKIbIH
TPakKIaHHH HMEET NMPaBO Ha HCMPHKOCHOBEHHOCTh YaCTHOH KH3HH, JIMYHYIO H CEMEHHYIO TaiHY,
3aIIMTY YECTH, JIOCTOMHCTBA, CBOETO JOOPOTO UMEHM.

- 3.2. B cy:xe6HOM NOBEACHHH PabOTHHK BO3AEP/KHBACTCA OT:

- mo0Oro BH/Ia BBICKA3bIBAHMI M ICHCTBHH THCKPUMHHALIMOHHOTO XapaKTepa 110 IIPH3HAKaM
I10J1a, BO3pacTa, pachl, HAllHOHAJBHOCTH, A3BIKA, rpaxJaaHCcTBa, COLHAJIBHOI0, HMYIIECTBEHHOTQ
WIIH CEMEHHOTO MOJIOXKEHHS, TIOJHTHYECKHX HIIH PEJIMTHO3HBIX IPeAIOYTEHHIA;

- Tpy0OCTH, TIpOsABIEHHH TIpeHeOPEKUTENBHOIO TOHA, 3aHOCYMBOCTH, NPEIB3ATHIX
3aMeyYaHui, NpeabIBIICHHS HEIPABOMEPHBIX, He3aClyKeHHEIX OOBHHEHUIA;

- Yrpo3, OCKOpPOHMTENBHBIX BBIP@KCHHH WM PEIUIHK, NCHCTBHH, IPENATCTBYIOIIHMX
HOPMaJIbHOMY OOLIEHHIO HIIH IPOBOLHPYIOLIHX IIPOTHBOIPABHOE TIOBEICHHE;

* TIPUHATUS MMM, KYPeHHs BO BpeMs CiIy)XeOHBIX cOBelllaHMH, Oecell, HHOro ciyxebHOro
00IIeHHUs ¢ rpaXKJIaHaMH.

3.3. PaboTHHKH NPU3BAHBI CIIOCOOCTBOBATL CBOMM CITy>KeGHBIM TIOBE/ICHUEM YCTAHOBIIEHHIO B
KOJUIEKTHBE JI€JIOBBIX B3aMMOOTHOIIECHHH H KOHCTPYKTHBHOTO COTPYAHHYECTBA APYT C JAPYTOM.

3.4. PabGOTHMKH HO/KHBI OBITh BEXIMBBIMH, J00OpOKETATENBHBIMH, KOPPEKTHBIMH,
BHHMATEIBHBIMH H IIPOSABJIATE TEPIIMMOCTh B OOIIEHHH C Tpask/laHaMH H KOJIJIETaMH.

3.5. BHemnui BHJA paboOTHMKA TIIPH MCIOJHEHHH HM JO/UKHOCTHBIX 0O0S3aHHOCTEH B
3aBHCHMOCTH OT YCIOBHHM TPYAOBOH /€ATEIBHOCTH MOJKEH CIIOCOOCTBOBATH YBaKHTEIHLHOMY
OTHOWEHHIO rpaxaaH K IlpemnpusAtaio, a Taxkke, NpH HEOOXOJUMOCTH, COOTBETCTBOBATH
OOIIENPHHATOMY JIEJIOBOMY CTHJIIO, KOTOpBIH OTIMYAIOT CHEPKAHHOCTh, TPATHIIMOHHOCTH,
aKKypaTHOCTb.



